The Licensing Act 2003 (Personal and Premises Licences) (Forms) (Amendment) Regulations 2018 - Schedule 2 Llcz
Regulation 3

Insert name and address | 11,0 Licensing Team
o "-'.T.‘(ﬁﬂﬁ!f’ mng Huntingdonshire District Council
referance nulmbalr Pathfinder House
(optionel) | gt Mary's Street

Huntingdon'

PES 3TN

Application for a premises licence to be granted under the
Licensing Act 2003

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before completing this form please read the guidance notes at the end of the form. If you are complefing this
form by hand please write legibly in block capitals. In ali cases ensure that your answers are Inside the boxes
and written In black ink. Use additional sheets if necessary.

You may wish to keep a copy of the completed form for your records.

¥We Country House Weddings Limited

(Inssrt name(s) of applicant)
apply for a premises licence under section 17 of the Licensing Act 2003 for the
premises described in Part 1 below (the premises) and Xwe are making this
application to you as the relevant licensing authority in accordance with section 12
of the Licensing Act 2003

Part 1 - Premises detalls

Postal address of premises or, If nons, ordnance survey map reference or description

Holmewood Hall
Church Street
Holme

Postfown Peterborough _ | Postcode  PE7 382
Telephone number at premises (if any) _
Non-domestic rateable value of premises | £ 103,000.00

Part 2 - Applicant details
Please state whether you are applying for a premises licence as Please tick as appropriate

a)  anindividual or individuals* D pleass complete section (A)

b)  aperson other than an individual*

| as a limited company/imited liability partnership IZI please complete section (B)
il asa partnership (other than limited liability) D please complete section (B)
il as an unincorporated assoclation or [:] please complete section (B)
iv other (for example a statutory corporation) D please complete section (B)
c)  arecognised club D please complete section (B)
d} acharity |:| please complete section (B)
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e) the proprietor of an educational establishment please complete section (B)

f) & health sevice body please complete section (B)

g)  a person who is registered under Part 2 of the Care please complete section (B)
Standards Act 2000 (c14) in respect of an
independent hospital In Wales

L1 Odf

ga) a person who is registered under Chapter 2 of Part
1 of the Health and Sociat Cara Act 2008 (within
the meaning of that Part) In an independent
hospital in England

please complete saction (B)

h)  the chief officer of police of a police force in I:I please complete section (B)
Engiand and Wales

*if you are applying as a person described in {a) or (b) please confimm (by ticking yes to one box below):

= | am carrying on or proposing to carry on a business which involves the use of the D
premises for licensable activitles: or

* ] am making the application pursuantto a
o sgtatutory function or D
o a function discharged by virtue of Her Majesty's prerogative D

(A) INDIVIDUAL APPLICANTS (fill In as applicable)

Mr D Mrs D Miss [:I Ms D g:z‘rlzl';t'leR (efg;

Sumame | First names

| am 18 years old or : .
Date of birth orar [] | Pleasetickyes

Nationality

Current residential
gddress If different from
premises address

Post town Posmdel

Daytime contact telephone number

E-mall address |
(cpticnal)

Where applicable (If demonstrating a right to work via the Home Office online right to work checking service),
the 9-digit 'share code’ provided to the applicant by that service (please sea note 15 for information)
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SECOND INDIVIDUAL APPLICANT (if applicable)

Mr D Mrs D Miss I:I Ms D gxt:?r:;}:tllen (ef?’;

Surname First names

Date of birth | am 18 years old or D Please tick yes

over

Nationality

Current residentlal address
if different from
premises address

Post town ‘ Postcode l

Daytime contact telephone number

L

E-mall address
(optional)

Where applicable (if demonsirating a right to work via the Home Office online right to work checking service),
the 8-digit 'share code' provided to the applicant by that service (please see note 15 for information)

(B) OTHER APPLICANTS

Please provide name and registered address of applicant in full. Where appropriate please give any
reglstered number. In the case of a partnership or other joint venture (other than a body corporate),
pleass give the name and address of each party concerned.

Name
Country House Weddings Limited

Address
Regency House
33 Wood Strest
Bamnet
Hertfordshire
ENS 4BE

Registered number (where applicable)
03614124

i Description of applicant (for example, partnership, company, unincorporated association efc.)
Private Limited Company

Telephone number (if any)

E-mail address (optional)
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Part 3 - Operating Schedule

DD MM YYYY
When do you want the premises licence to start? 011 0|6 2101119
DD MM YYYY

If you wish the licenca to be valid only for a limited period,
when do you want it to end?

Please give a general description of the premises (please read guidance note 1)
Please see attached Annex 1

If 5,000 or more people are expected to attend the premises at any one time, please state the |
number expected to attend. '

What licensable activities do you intend to carry on from the premises?

(please see sectlons 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003)

Please tick &ll that apply
Provision of regulated entertainment (please read guldance note 2)

a)  plays (if ticking yes, fill in box A)

by films {if ticking yes, fill in box B)

c) indoor sporting events (if ticking yes, fill in box C)

d)  boxing or wrestling entertainment {if ticking yes, fill in box D)
e) lve music (if ticking yes, flll in box E)

f) recorded music (if ficking ves, fill In box F)

g) performances of dance {if ticking yes, fill in box G)

h)  anything of a simllar description to that falling within (e), () or {g)
{if ticking yes, fill in box H)

Provision of late night refreshment (if ticking yes, fill in box |)
Supply of alcohol (if ticking yes, fill in box J)

In all cases complete boxes K, L and M

EIRCI NN G0 BN
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Annex 1 - Part 3 — Operating Scheduls
Please give a general description of the premises

Holmewood Hall Is a stately home which has been acquired by Country House Weddings Limited for
the primary purpose of providing a venue for weddings in an elegant setting and in luxurious
premises. It is envisaged that approximately 200 weddings will be conducted in the premises
annually, that being based on the Applicant's long experience of conducting a business of this nature.
The Applicant aiready has simliar premises at Gosfield Hall, St Audries, Clearwell Castle and Leez
Priory,

In addition to weddings there will be a much smaller number of events on a themed basis - these
events would range from events to commemorate significant dates - perhaps relating to the Second
World War which would be particularly appropriate to premises of this nature. There may also be
murder rhystery evenings. All of these events will be pre-arranged and no entry wiil be given to the
public unless individuals are either Invited or have a ticket purchased prior to the date of the event.

The Applicant seeks a licence in order to supply alcohol to those attending events at the premises,
Since the vast majority of events will be weddings and wedding receptions, the Applicant seeks a
licence to permit the supply of alcohol and provision of late night refreshment up to 01:00 hours.
Further that the provision of live music and recorded music should be licensed up to the same time,
as should the provision for dancing.

In view of the fact that a murder mystery evening could include the use of actors, authority Is sought
for plays up to 01:00 hours. The only exception to the hours requested Is that all of the licensable
activities are extended to 02:00 hours each New Year's Eve.

Whilst the times for public entertainment appear unusual on paper, times between 08:00 hours and
2300 hours no longer require authorisation. The majority of entertalnment will take place during
these hours.

1067073411



A

Phy‘ FYiEE ENe DOAOIMAaNnce of & DIAY (AKSe IACO INQOOrE © indoors | ﬂ
Standard daye and timinge outdoors or both - nlease tick (please read guldancs = ]
{please read guidance note 7) | note 3) Outdoors .- [:I
Day Start Finish Both _ 'j
Mon  23.00 01:00 Please aive further details here {please read guidance nole 4)
Tue  23:00 | 01:00
Wed [23.00 |0f:00 | Statesnysessonsl variations for porforming olave (Mease read guidance note 5) |
Thur - 123:00 | 01:00

I
Fl 2300 [o1:00

= i _pia piffare fimes _{o tha

i {please read guidance note B)
Sat 23:00 | 04:00 23:00 to 02:00 on New Year's Eve into New Year's day

|
Sun 23:00 (0100
B
Flims Wil the exhibtion of fima take clace indoorsor. | Indoors L]
Standard days and timinga outdoors or bath - please fick (please read guidance
{(please read guidance note 7) | note 3) Outdoors I:l
Day Start | Finish Both ]
Mon Please give further detalls here (please read guidance note 4}
Tue
Wed bitlon of films (please read guldance
Thur
Fri

—_—— o1 pifjerant times to Mo
{please read guldance note 6)

Sat
Sun _

LIC2
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c

indoor sporting events
Standard days and timings
(please read guidance nole 7)

Day Start Finish

Mon

Elease aive further detsils (please read guidance note 4)

Tue

Wed

asonal va r indo events (please read guidance

note 5}

Thur

Fri

Sat

Sun

(pl mad guldance note 6)

D

Boxing or wrestling
entertainments

Standerd days and imings
(please read guidance nole 7)

Day Start | Finish

oo __ |

mm_emndemwm_k (please read

guidance note 3)

Qutdoors

Both

Mon

Tue

Please glve further detalla here (please read guidance note 4)

Wed i
|

Thur

lortainment (pleasa read

guldanue note5)

Fri

Sat

Sun

!I!E!.ll!.t (pleaae read guldance note B)

Lic2
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Live music | ic laca Indoors | Indoors IZ
Standard days and timings or outdoors or both - bleage tick (please read guidance |~~~ ‘ ™
(please read guidance note 7) | note 3) - Outdoors | I:]
Day Start | Finish | | Both
Mon  io3.00 [01:00 | Please give further details here {please read guidance note 4)
Tue  23:00 |01:00
Wed 2300 |01:00 State any seasc (please read
. | guidance note 5)
Thur  123:00 |01:00
|
Fri 23:00 | 01:00
(plnase read auldanea nate 8)
Sat 23:00 | 01:00 23:00 to 02:00 on New Year's Eve into New Year's day
|
Sun 2300 P 00
|

F
Recorded music 8 | Indoors ITI
Standard deye and timinge MM (plaaaa read guidanca T
(please read guidance note 7) | note 3) ‘ Outdoors D_
Day Start | Finish | Both [ ]
Mon 23:00 01:00 Please give further detalls here (please read guidance note 4)
Tue  |23:00 |01:00
Wed 23: | o4+ State any seasc

) 3:00 { 01;00 guldance note 5)
Thur  123:00 | 01:00
Fri 23:00 [01:00

M (please read guldance nola 6)

Sat |23:00 |01:00 23:00 to 02:00 on New Year's Eve into New Year's day
Sun 23:00 | 01:00

Lic2
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G

Performances of dance Indoors | [7]
Standard days and timings MMMM (pleaaa read |uldanca e I

(please read guidance note 7) | note 3) Qutdoars | EI
Day | Stert | Finish Both [

Mon  23.00 [01:00

Tue (2300 |01:00

Plaess alve furthar detalis here (please read guidance note 4)

Wed 2300 |01:00

Thur  23.00 | 01:00

e of dance (please read guidance

Fri 23:00 | 01:00

Sat  23.00 |01:00

sun  [23:00 |01:00

uﬂ(pleaaaread guldanca note e) .
23:00 to 02:00 on New Year's Eve info New Year's day

H

Anything of a similar
description to that falling
within (e), () or {g)
Standard days and imings
{please read guldance note 7)

Day Start | Finish

Mon

Is indoars

Wil this entertainment take olage Indoors or outdoors
or both - please tick (please read guidance note 3) R

Both

L
_ Qutdoors D
[]

Tue

Wed

Pleage aive further detalls here (please read guidance nota 4)

Thur

Fd

Sun

mllard ling within (s atdl to those

LM&MM (please read guidance note 6)

Lic2
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Late night refreshment aht refres 2 | Indoors [x ]
Standard days and timings ludmm.em:dmmr.bﬂh_mu&h (Pleﬂse raad ' 1
(please read guldance note 7) | guidance note 3)  Qutdoors D I
Day | Start | Finish | Both []
Mon  |s3.00 |01:00 Plegse give furthor detalls here (please read guldance note 4)
Tue 2300 |01:00
Wed . : State ‘ ——
23:00 | 01:00 md gumm m 5)
|
Thur | 23:00 01:00
Fi 2300 |01:00 . .
. | pjmg_[m (pleaaa read guldance note 6)
Sat 2300 o100 | 230010 02:00 on New Year's Eve into New Year's day
Sun 23:00 |01:00
J
Supply of alcohol Will the supply of alcohol be for consumption On the premises | | x|
Standard days and timings =pleage tick (please read guldance note 8) ) j
(please read guidance note 7) . Off the premises _|___] |
Day Start | Finish | Both | ]
Mon  |11:00 | 01:00 ol (please read guidance note 5)
Tue 11:00  01:00
Wed [11:.00 |01:00
Thur  [11:00 | 01:00
. (please rn:l guldance note B) |
Fri 11:00 | 01:00 | 23:00 to 02:00 on New Year's Eve into New Year's day
Sat 11:00 | 01:00
Sun L 11:00 — ﬂog

Lic2
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State the name and detalis of the individual whom you wish to specify on the licence as designated
premises supervisor {(Please see declaration about the entitiement to work In the checklist at the end of
the form):

Neme
Miss Alice Marie Bancroft-Turner

| Date of birth 24 May 1989

Address

114 Glapthorne Road
Oundle

Northants

Postcode PE8 4PS

Personal licence number (if known)
19/00737/LAPERS

lesuing licensing authority (If known)
East Northamptonshire Councll

K

Please highlight any adult entertainment or services, activities, other entertainment or matters ancillary to the use
of the premises that may glve rise to concern In respsct of chlldren {pleass read guldance note 9).

None
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L

Hours premises are State any ssasonal variations (please read guidance note 5)
open to the public

Standard deys and timings

({please read guidance note 7)

Day Start Finish

Mon 10:00 01:30

Tue  [10:00 |01:30

Wed 10:00 01:30

read guidance note 6}

Thur 1 10:00 |01:30 | 02:30 hours for New Year's Eve into New Year's day

Fi [10:00 | 01:30

Sat 10:00 | 01:30

Sun 10:00 | 01:30

M
Describe the steps you intend to take to promote the four licensing objectives:
a} General - all four licensing objectives (b, ¢, d and @) (please read guidance note 10)

As set out betow dealing with the specific objectives.

Entry to the premises is limited to Individuals who have been invited to events on the premises, or have
purchased tickets to atiend an event at the premises.

Members of the public who attend without sither a ticket or an invitation will not be admitted.

b) The prevention of crime and disorder

All employees involved in the sale of alcohol will receive training on commencement of employment with regard
to preventing the sale or supply of alcohol to pergons who are under the required age or proxy sales for
supplies, This training will also include refusal to persons who are intoxicated. This training will be documented
and signed for by employees to acknowiedge that they have received training. All employees will receive
refresher training annually. Records of training will be made available for inspection fo the Police and/or
Licensing Authority on request.

Any person deemed to be drunk or disorderly will not be allowed accass to or be allowed to remain within the
licensed areas.

LIC2
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c) Pubiic safsty

The premises licence holder will ensure that at least one qualified first aider will be on duty at all imes.
Adequate and appropriate first ald equipment and materiala will be avallable on the premises and records will
be maintained in relation to the supply of any first aid treatment.

d) The prevention of publie nulsance

No ampiified music will be played other than inside the licensed premises.

Those attending events at Holmewood Hall and not residing on the premises will be reminded to leave the
premises quietly and with consideration for occupants of residential properties in the vicinify. Signs wili be put
up to emphasise the conslderation required.

e) The protection of children from harm

See b) abave in relation to the prevention of sales or supplies to chiidren of intoxicating liquor.

Children must be accompanied by a responsible adult at all imes.

Checklist:
Please tick fo Indicate agreement

¢ | have made or anclosed payment of the fee.
« | have enclosed the plan of the premises.

» | have sent coples of this application and the plan to responsible authorities and others whera
eppiicable.

» | have enclosed the consent form completed by the individual | wish to be designated premises
suparvisor, if applicable.

» | understand that | must now advertise my application.
» lunderstand that if | do not comply with the above requirements my application will be rejected.

* [Applicable to all indlvidual applicants, including those in a partnershlp which is not a limited
liability partnership, but not companles or limited iiabllity partnerships] | have included
documents damonstrating my entitlement to work In the United Kingdom or my share code
issued by the Home Office online right to work checking service (please read note 15).

LI B Bl
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IT IS AN OFFENCE, UNDER SECTION 168 OF THE LICENSING ACT 2003, TO MAKE
A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE
WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION
TO A FINE OF ANY AMOUNT.

IT I8 AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1871 FOR A
PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO
BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT
LEAVE OR WHO I8 SUBJECT TO CONDITIONS AS TO EMPLOYMENT WILL BE
LIABLE TO A CIVIL PENALTY UNDER S8ECTION 16 OF THE IMMIGRATION,
ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE
SAME ACT, WILL BE COMMITTING AN OFFENCE WHERE THEY DO SO IN THE
KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE
EMPLOYEE IS DISQUALIFIED.

Part 4 - Signatures (please read guidance note 11)

Signature of applicant or applicant's solicitor or other duly authorised agent (see guidance note 12), If
signing on behaif of the applicant, please state in what capacity.

« [Applicable to individual appiicants only, including those in a
partnership which is not a fimited liability partnership] | understand |
am not entitled to be Issued with a licence if |1 do not have the
entitlement to live and work in the UK (or if | am subject to a condition
preventing me from doing work relating to the carrying on of a
licensable activity) and that my licence will become Invalid if | cease to
be entitled to live and work in the UK (please read guidance note 15),

* The DPS named in this application form Is entitled to work in the UK
(and Is not subject to conditions preventing him or her from doing work
relating to a licensable activity) and | have seen a copy of his or her
proof of entitiement to work, or have conducted an online right to work
check using the Home Office online right to work checking service
which confirmed their right to work (please see note 15)

Dsclaration

C
Signature i W
e 0A
Dats 08 04 . 2015 _
Capacity Solicitor for the Applicant

For joint applications, slgnature of 2™ applicant or 2™ applicant's solicitor or other authorised
agent (please read guldance note 13). If signing on behaif of the applicant, please state in what

capacity.

Signature

LIC2
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Contact name (where not previously given) and postal address for correspondence assoclated with
this application (please read guidance note 14)
Clarke Willmott LLP

Blackbrook Gate
Blackbrook Park Avenue

Taunton

Somerset

Post town | Taunton [ Postoods | TA1 2PG

Telephone number (ifany) | 0345 209 1724
If you would prefer us to correspond with you by e-mail, your e-mall address (optional)

LiIC2

Notes for Guidance

1. Describe the premises, for example the type of premises, its general situation and layout and any other
information which could be relevant to the licensing objectives. Where your application Includes
off-supplies of alcohol and you intend to provide a place for consumption of these off-supplies, you must
include a description of where the place will bs and its proximity to the premises.

2,  Interms of specific reguiated entertainments please note that:

Plays: no licance is required for performances betwsen 08.00 and 23.00 on any day, provided that
the audience does not exceed 500.

Films: no licence ig required for 'not-for-profit' film exhibition held in community premises between
08.00 and 23.00 on any day provided that the audience does not exceed 500 and the organiser
(a) gets consent to the screening from a person who is responsible for the premises; and (b)
ensures that each such screening abides by age classification ratings.

Indor sporting events: no licence is required for performances between 08.00 and 23.00 on any
day, provided that the audience does not exceed 1000.

Boxing or Wrastiing Entertainment: no licence is required for a contest, exhibition or display of
Greco-Roman wrestiing, or freestyle wrestling between 08.00 and 23.00 on any day, provided
that the audience does not exceed 1000, Combined fighting sports - defined as a contest,
exhibition or display which combines boxing or wrestling with one or more martial arts - are
licensable as a boxing or wrestling entertalnment rather than an indoor sporting event.

Live muslc: no licence permission is required for:

o @ pel;formanoe of unamplified live music between 08.00 and 23.00 on any day, on any
premises.

o & performance of amplified live music between 08.00 and 23.00 on any day on premises
authorised to seli alcohol for consumption on those premises, provided that the audience
does not exceed 500.

o @& performance of amplified live music between 08.00 and 23.00 on any day, In a
workplace that is not licensed to sell alcohol on those premises, provided that the
audience does not exceed 500.

o @& performance of amplified live music between 08,00 and 23.00 on any day, in a church
hall, vilage hall, communily hall, or other simllar community premises, that is not
licensad by a premises licence fo sell alcohol, provided that (a) the audlience does not
exceed 600, and {b) the organiser gets consent for the performance from a person who Is
respongibie for the premises.

o @ performance of amplified Ive music between 08.00 and 23.00 on any day, at the non-
residential premises of (i) a local authority, or (ll) & school, or {ili) a hospital, provided
that (a) the audience does not exceed 500, and (b) the organiser gets consent for the
performance on the relevant premises from: (i) the iocal authority concerned, or {il} the
school or (1} the health care provider for the hospital.
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10.
11.
12.

13.

14.
16.

« Recorded Music: no licence permigsion Is required for:

o @any playing of recorded music between 08.00 and 23.00 on any day on premises
authorised to sell alcohol for consumption on those premises, provided that the audience
does not excaed 500,

o any playing of recorded music between 08.00 and 23.00 on any day, in a church half,
viliage hall, community hall, or other similar community premises, that Is not licensed
by a premises licence to sell alcohol, proviied that (a) the audience does not exceed 500,
and (b) the organiser gets consent for the performance from a person who is responsible
for the premises.

o any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential
premises of (i) a local authority, or (il} a school, or (lii} a hospital, provided that (a) the
audience does not excesd 5§00, and {b) the organiser gets consent for the performance on
the relavant premises from: {f) the local authority concerned, or (i) the school proprietor
or (iil) the health care provider for the hospital.

+ Dance: no licence Is required for performances between 08.00 and 23.00 on any day, provided
that the audience does not exceed 500. However, a performance which amounts to adult
entertalnmant remeins licensable.

« Cross aclivity exemptions: no licence is required betwean 08.00 and 23.00 on any day, with ho
limit on audience size for:

o any entertainment taking place on the premises of the local authority where the
antertainment is provided by or on behalf of the local authority;

o any entertainment taking place on the hospital premises of the health care provider where
the entertainment is provided by or on behalf of the health care provider,

o any entertainment taking place on the premises of the school where the entertainment is
provided by or on behalf of the school proprietor; and

o &ny entertainment (excluding films and a boxing or wrestling entertainment) taking place
at a travelling circus, provided that (a) It takes place within a moveable structure that
accommodates the audience, and (b) that the travelling clrcus has not been locatad on
the same site for more than 28 consecutive days.

Where taking piace in a building or other structure please tick as appropriate (indocrs may Include a
tent).

For example the type of activity to be authorised, if not already stated, and give relevant further detalls,
for axample (but not exclusively) whather or not muslc will be amplified or unamplified.

For example (but not exclusively), where the activity will ocour on additional days during the summer
months.

For example (but not exclusively), where you wish the activity to go on longer on a parficular day e.g.
Christmas Eve.

Please give timings in 24 hour clock (e.g. 16.00} and only give details for the days of the waek when you
intend the premises to be used for the activity.

if you wish people to be able to consume alcoho! on the premises, please tick ‘on the premises’. If you
wish people to be able to purchase alcohol to consume away from the premises, please tick 'off the
premisas'. If you wish pecple to be able to do both, pleasa tick 'both".

Please give Information about anything intended to occur at the premises or anciliary to the use of the
premises which may give rise {o concern In respect of children, regardiess of whether you Intend children
to have access to the premises, for exampls (but not exclusively} nudity or semi-nudity, flms for
restricted age groups or the presence of gaming machines.

Please list here steps you will take to promote all four licensing objectives together.
The application form must be signed.

An applicant's agent (for example solicltor) may sign the form on their behalf provided that they have
actual authority to do so.

Where there is more than one applicant, each of the applicants or their respective agent must sign the
application form,

This is the address which we shall use to correspond with you about this application.

Entitiement to work/immigration status for Individual applicants and applications from
partnerships which are not limited liability partnerships.

A licence may not be held by an individual or an individuai In & parinership who Is resident in the UK who:
« doas hot have the right to live and work in the UK; or

* is subject to a condition preventing him or her from doing work relating to the carrying on of a
licensable activity.

Page 15 of 17



Lic2

Any premiges licance issued In respect of an appiication made on or after 8 April 2017 will become invalid
If the holder ceases to be entitled to work in the UK,

Applicants must demonstrate that they have an entitiement to work In the UK and are not subject to
& condition preventing them from doing work relating to the camrying on of a licensable activity. They do
this in one of two ways: 1) by providing with this application coples or scanned copies of the documents
listed below (which do not need to be certified), or 2) by providing their ‘share code' to enable the licensing
authority to carry out a check using the Home Office online right to work checking service {see below).

Documents which demonstrate entitlemerst to work in the UK

» An explred or current passport showing the holder, or a person hamed in the passport as the child of
the holder, is a British citizen or a cltizen of the UK and Colonles having the right of abode In the UK
[please see note below about which sections of the passport to copy).

* An expired or current passport or national identity card showing the holder, or a person named in the
passport s the child of the holder, is a national of @ European Economic Area country or
Switzerland.

» A Registration Certificate or document certifying permanent residence issued by the Home Office to
a natlonal of a European Economic Area country or Switzerland.

* A Permanent Residence Card issued by the Home Office to the family member of a national of a
European Economic Area country or Switzerland.

* A current Biometric Immigration Docuent (Biometric Residenca Permit) issued by the Home Office
to the holder indicating that the person named is allowed to stay indefinitely in the UX, or has no time
limit on their stay in the UK.

* A current passport endorsed to show that the holder is exempt from Immigration control, Is allowed
to stey indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in
the UK, .

» A current Immigration Status Document issued by the Home Office to the holder with an
endorsament indicating that the named person Is allowed to stay indefinitely in the UK or has no time
limit on their stay In the UK, when produced in combination with an official document giving the
person's permanent National Insurance number and their name issued by a Government agency ora
previous employer.

* A birth or adoption certificate issued in the UK, when produced in combination with an officlal
document giving the person’s permanent Nafional Insurance number and their name lssued by a
Govemnment agency or a previous employer.

* A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when
produced In combination with an official document giving the person’s permanent Natlonal
Insurance number and their name issued by a Government agency or a previous employer.

* A certificate cf registration or naturalisation as a British cltizen, when produced in combination
with an official document giving the person’s psrmanent National Insurance number and thelr name
Issued by a Government agency or a previous employer.

* A current paseport andorsed to show thet the holder Is aliowed to stay in the UK, and is currently
allowed to work and is not subject to a condition preventing the holder from doing work relating to
the carrying on of a licensable activity.

* A current Blometric Immigration Document (Biometric Residence Permit) issued by the Home
Office to the holder which indicates that the named person can currently stay in the UK and Is allowed
to work relation to the carrying on of a licensable activity.

* A current Residence Card issued by the Home Office to a person who is not a national of a Europsan
Economic Area state or Switzerland but who Is a family member of such a nationat or who has
derivative rights of residence.

* A current Immigration Status Document contalning a photograph lssued by the Home Office to the
holder with an endorsement indicating that the named person may stay In the UK, and Is allowed o
work and is not subject to a condttion preventing the holder from doing work relating to the carrying
on of a licensable activity when produced In combination with an official document giving the
person’s permanent Natlonal Insurance number and their name lssued by a Government agency or a
previous employer.,

* A Certificate of Application, less than 6 months old, issued by the Home Office under regulation
18(3) or 20(2) of the Immigration (European Economic Area) Regulations 2018, to a person who is
not a national of a European Economic Area state or Switzerland but who is & tamily member of
such a national or who has derivative rights of residence,

* Reasonable evidence that the person has an outstanding application to vary their permlasion to be in
the UK with the Home Office such as the Home Office acknowledgement letter or proof of postage
evidence, or reasonable evidence that the person has an appeal or administrative review pending
on an Immigration decision, such as an appeal or administrative review reference humber.
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s Reasonable evidence that a person who is not a national of a European Economic Area state or
Switzerland but who is a family member of such a national or who has derivative rights of residence
in exercising treaty rights in the UK including:

o ©vidence of the applicant's own identity — such as a passport,
o evidence of their relationship with the European Economic Area family member — e.g. a
marriage certificate, civil partnership certificate or birth certificate, and
o ©vidence that the European Economic Area national has & right of permanent residence in
the UK or is one of the following If they have been in the UK for more than 3 months:
{) working e.g. employment contract, wage slips, letter from the employer,
{il) self-employed e.g. contracts, invoices, or audited accounts with a bank,
{lii) studying e.g. letter from the school, college or university and evidence of sufficient funds; or
{iv) self-sufficient e.g. bank statements.

Family members of Europsan Economic Area nationals who are studying or financially independent
must also provide evidence that the European Economic Area national and any family members hold
comprehensive sickness insurance in the UK. This can include a private medical Insurance policy, an EHIC
card or an 81, S2 or 83 form.

Original documents must not be sent to licensing authorities. If the document copied is a passport,
a copy of the following pages should be provided:

() any page containing the holder's personal detalis Including nationality;

(Il) any page containing the holder's photograph;

() any page contalning the holder's signature;

(iv) any page containing the date of expiry; and

(v) any page contalning Information indicating the holder has permission to enter or remain In the UK

and is permitted to work.

If the document is not a passport, a copy of the whole document should be provided.

Your right to work will be checked as part of your licensing application and this could involve us checking
your immigration status with the Home Office. We may otherwise share information with the Home Offics.
Your licence application will not be determined until you have complied with this guldance,

Home Office online right to work checking service

As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right
to work by ailowing the licensing authorily to carry out a check with the Home Office onfine right to work
checking service.

To demonstrate their right to work vla the Home Office online right to work checking service, applicants
should Include in this application thelr 9-diglt share code (provided fo them upon accessing the service
at hitps:/Awww.gov.uk/prove-right-to-work) which, along with the applicant's date of birth (provided within
this application), will allow the licensing authority to carry out the check.

In order to establish the applicant’s right to work, the check wiil need to indicate that the applicant is allowed
to work in the United Kingdom and Is not subject to a condition preventing them from doing work relating
to the catrying on of a licensable activity.

An online check will not be posslble in all circumstances because not all applicants will have an immigration
status that can be checked online. The Home Office oniine right to work checking service sets out what
information and/or documantation applicants will need In order {o access the service. Applicants who are
unable to obtain a share code from the service should submit copy documents as set out above,
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